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Purpose:  
 
A Clergy Allowance Application is used to formally document and support a clergy member’s 
eligibility for the Clergy Residence Deduction (CRD) under the Income Tax Act (Canada). 
 
All five documents are required for CRA submission, and the yellow highlighted fields need to be 
updated by the individual pastor.  
 
Document 1: Letter from Employee to CRA Requesting Tax Deduction at Source 
 
Rev. Name 
Address 
City, AB Postal Code 
Date 

Canada Revenue Agency 
Saskatchewan TSO 
340 3rd Avenue North 
Saskatoon, SK S7K 0A8 

Dear Sir/Madam: 

Re:  Request to reduce tax deductions at source 
 

In relation to my request to reduce tax deductions at source, for the 2026 taxation year, please find 
enclosed the following: 

1. Form T1213 “Request to reduce tax deductions at source Year  2026,” 
2. Form T1223 “Clergy residence Deduction” for the year  2026,  
3. Copy of my job description, 
4. Letter from my employer confirming my employment status, and 
5. Copy of my certification stating that I am an official licensed worker with the Christian and 

Missionary Alliance in Canada. 

I trust that you find the enclosed to be in order. Please do not hesitate to contact me should you 
have any questions in relation to the enclosed.  
 
Sincerely, 

Rev. Name 
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Document 2: CRA Form t1213-fill-25e – Request to Reduce Tax Deduction at Source 
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Document 3: CRA Form t1223-fill-25e – Clergy Residence Deduction 
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Document 4: Job description 
 

TITLE 
JOB DESCRIPTION 

 
TITLE: enter title here 
AREA OF RESPONSIBILITY: enter as applicable here 
ACCOUNTABLE TO: enter as applicable here 
 
GOALS AND PRIORITIES: 

1. Goal 1 – 10%* 

2. Goal 2 – 10%* 

3. Goal 3 – 5%* 

4. Goal 4 – 10%* 

5. Goal 5 – 10%* 

6. Goal 6 – 10%* 

7. Goal 7 – 5%* 

8. Goal 8 – 10%* 

9. Goal 9 – 10%* 

10. Goal 10 – 15%* 

11. Goal 11 – 5%* 

 
*Percentages indicate approximate portion of full-time work  
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Document 5: Letter to CRA Verifying Clergy Status  
 

Date 

Sir/Madam 
Saskatchewan TSO 
340 3rd Avenue North 
Saskatoon, SK S7K 0A8 

Dear Sir/Madam: 

Re:  Rev. Name 
 SIN xxx-xxx-xxx 

 
I am writing to confirm the employment status of Rev. Name with Church Name.  Rev. Name will 
remain eligible for the clergy deduction in the upcoming 2026  as he/she is a member of the clergy 
and a licensed worker with the Christian and Missionary Alliance in Canada.  Accordingly, he/she 
meets the status test set out in paragraph 8(1)(c) of the Canadian Income Tax Act for claiming the 
clergy residence deduction. 
Rev. Name is “in charge of a diocese, parish or congregation” as the Title with Church Name and is 
instrumental in determining organizational policies and procedures.  His/her estimated total 
compensation to be paid in 2026 is $xxxxxxx. 
Church Name will be completing the employer section of the T1223 for the calendar year of 2026. 
I trust you find the above to be in order.  Please do not hesitate to contact us should you have any 
questions in relation to the above. 
Sincerely, 

Rev. Name 
Name (type) 
Title (person authorized at the church to issue this letter to CRA – i.e. chair of the 
board/treasurer/finance manager/etc.) 
 
 


